(Your address)
Date








Dear Sir/Madam,

Account/Agreement Number

I am experiencing financial difficulties because ...Insert reason here.... 
I enclose a financial statement detailing my current situation together with a schedule of all my priority creditors.

You will appreciate that it is necessary for me to make an offer to each of these creditors therefore I am able to pay you £ ...... per week/month. If you will confirm your agreement in writing I will commence payments immediately. Please also advise me of the method and due date for such payments.






Yours faithfully



(Your name)
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